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Departmental Policy and Procedures on M.Sc. and Ph.D. Theses 
Department of Chemistry, University of Saskatchewan 

Approved March 21, 2018 

0.) Executive Summary 

This document articulates the Department of Chemistry expectations for M.Sc. and Ph.D. 

theses, regardless of form (traditional, manuscript, or a combination of traditional and 

manuscript components). This document also outlines the process for review and approval 

of thesis proposals, at the stage of a student seeking “Permission to Write Thesis”. 

The Department’s Policy and Procedure is based on the College of Graduate and 

Postdoctoral Studies policies and regulations on theses, which are outlined in Section 1 

(Authority). General requirements for chemistry theses are outlined in Section 2. A 

discussion of types of thesis (traditional, manuscript, or a combination of traditional and 

manuscript components) follows in Section 3, with specific requirements for including 

manuscripts in Section 4. The last two pages are checklists to be prepared by the student 

(“Checklist for Requesting Permission to Write a Thesis”), information required from the 

supervisor, and steps to be taken by the student’s advisory committee when considering a 

request for “Permission to Write Thesis”. 

1.) Authority 

The College of Graduate and Postdoctoral Studies empowers and requires academic units to 
define the acceptable format for theses authorized in the department and to approve a style 
manual for theses produced in the department.

1.a) College of Graduate and Postdoctoral Studies Policy on Thesis Requirements 
Source: March 2018 version of the CGPS Policy and Procedures Manual 
http://www.usask.ca/cgps/policy-and-procedure/index.php 

12.8. Project and Thesis Requirements: 

The thesis, project or publishable paper presented in partial fulfillment of the requirements 
for the degree must: 

1) Deal in an academically satisfactory way with a definite topic related to the 
major research field 

2) Demonstrate ability on the part of the candidate to do independent study and 
investigation 

3) Be written in good scholarly style and conform to the requirements of a 
style manual approved by the academic unit 

4) Comply in presentation features with specifications of the CGPS. Regulations 
regarding the preparation, submission, and examination of Master's and Ph.D. 
theses are published in the Calendar. 
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In addition, the Ph.D. thesis, based upon original investigation, must demonstrate mature 
scholarship and critical judgment on the part of the candidate, as well as familiarity with 
tools and methods of research in the candidate's chosen research field. 

Theses may be produced in either the traditional style or the ‘manuscript’ style, which 
consists of a manuscript, or cohesive series of manuscripts, written in a style suitable for 
publication in appropriate venues. 

1.b) Additional direction is provided from the University Guide to Thesis Preparation:  
Source: https://students.usask.ca/graduate/thesis-preparation.php (accessed March 5, 2018) 

General form and style 

Form and style will differ from department to department and from discipline to discipline. 
The main point to keep in mind is to have consistency of form and style throughout the 
thesis.  

Departments and colleges are expected to provide students with titles of style manuals on 
thesis writing which they currently approve. The style selected must be maintained 
throughout the thesis.  

Accepted rules of grammar must be followed, and forms of spelling and punctuation must 
be used with consistency. That chosen may be Canadian, American or British, as approved 
by the Advisory Committee.  

Suggestions for assistance in writing clear, correct and concise prose are: 
1. The Canadian Style: A Guide to Writing and Editing and 
2. Clear, Correct, Creative: A Handbook for Writers of Academic Prose. 

At the option of the student in consultation with the Advisory Committee, (foot)notes or a 
keyed bibliography or both may be used for references.  It is the responsibility of the 
student, the supervisor, and the Advisory Committee to ensure before the thesis is approved 
to go to the oral examination that typographical errors have been eliminated and 
punctuation corrected, and that the language of the thesis reflects the finest standards of 
correct, scholarly expression. 

1.c) CGPS Policy on Including Previously Published Papers in a Thesis or Dissertation
Source: https://students.usask.ca/graduate/manuscript-style.php  (accessed March 5, 2018) 

BEFORE YOU BEGIN 
What is a manuscript-style thesis? 
A manuscript-style thesis is a document that includes one or more scholarly manuscripts 
written in a manner suitable for publication in appropriate venues. A manuscript-style thesis 
allows a student to prepare and present his or her graduate research work in a format that 
facilitates publication. 
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A manuscript-style thesis is not, however, merely a collection of published or publishable 
papers. It must meet the principles and objectives required of a thesis 
(http://www.usask.ca/cgps/policy-and-procedure/examinations.php#8) 

Who can submit a manuscript-style thesis?  
With the permission of his or her research Advisory Committee, a student may submit a 
manuscript-style thesis in a style approved by the academic unit. A particular manuscript can 
only be included in a student’s thesis if that student’s Advisory Committee agrees that it is 
appropriate to be included in the thesis. 

Number and focus of manuscripts 
Although the Advisory Committee will discuss and approve the number and focus of 
manuscripts at the proposal stage, this may be modified by agreement of the committee as the 
research progresses. Such revisions must be approved by the supervisor and Advisory 
Committee. 

Principles of Manuscript-Style Thesis Writing 
Consistent with CGPS Policies and Procedures (http://www.usask.ca/cgps/policy-and-
procedure/examinations.php#8) all theses and dissertations must be written in good scholarly 
style and conform to the requirements approved by the academic unit. The following are 
intended to act as guidelines for minimum requirements in the creation of a manuscript-style 
thesis. Academic units may choose to provide additional discipline-specific instructions. 

FORMATTING 
Choosing the format  
The format and style of a thesis may differ from department to department, and from 
discipline to discipline. The student’s academic unit will identify an acceptable format for the 
thesis and communicate it to the student, and the style selected must be maintained 
throughout the thesis. 

Consistency  
Consistency of format and style is essential in a manuscript-style thesis to produce a coherent 
and defendable document which will satisfy the principles of a thesis. Consistency will help 
maintain the integrity of the document as a cohesive whole and sustain the clarity required to 
facilitate the review of the thesis by the Advisory Committee and Examining Committee.  

Grammar, spelling and punctuation
Accepted rules of grammar must be followed, and forms of spelling and punctuation must be 
used with consistency. 

Previously published manuscripts
Even if a manuscript was published in a particular format, when included as a chapter in a 
thesis, it will match the formatting standard of the thesis. For example, it is expected that the 
numbering of tables and figures within chapters should be done for the thesis as a whole, 
which means that there should not be two tables or two figures in the thesis with the same 
number. Previously published manuscripts should not simply be inserted into the thesis as 
copies of journal pages. 
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To ensure consistency and clarity in presentation, previously published materials should be 
assigned page numbers that are sequential within the thesis, and page numbers as they may 
have been assigned within the publication must be removed. The page numbers assigned 
within the publication will be included in the citation. 

Chapter layout 
Chapters of the thesis need to be numbered sequentially. Subsections, tables, figures and 
equations within each chapter will be assigned a unique number, (for example, use the 
chapter number followed by a sequentially increasing number, separated by a period, i.e. 1.1, 
1.2, 1.3…), with no two elements of the same type having the same number. This will help 
ensure the clarity of the document and ease of navigation for the Examining Committee. 

References  

These can either be listed chapter-by-chapter, or be presented in a single list at the end of the 
thesis. If the chapter-by-chapter approach is adopted, each chapter, including chapters that 
are not manuscripts (such as the introduction and concluding chapters), requires a list of 
references. 

If a single list appears at the end of the thesis, all references cited in the component 
manuscripts must be included in the list of references at the end of the thesis. 

CONTENTS

The thesis is a single cohesive document that presents and describes a body of research work 
that was conducted as part of the graduate degree. Individual manuscripts in a manuscript-
style thesis should fit together into a single body of work to achieve the goals of the thesis. 

The manuscript-style thesis, as with any thesis, will develop a general theme that presents the 
candidate’s research work; it must include an introduction that outlines the theme and 
objectives of the research, and a conclusion that draws out its overall implications. The 
different chapters or sections will contribute to the general theme, but the substance of each 
chapter should focus on a different aspect of the research. 

As the thesis needs to be a single body of work, there needs to be some content of the thesis 
that deals with the thesis as a whole and unifies it into a single document. How this content is 
arranged may vary from discipline to discipline, and from thesis to thesis.  

Introduction and Literature Review  

The purpose of the introduction and review of literature is to 
• establish the student’s familiarity with relevant work in the field; 
• establish the purpose and objectives of the research; 
• place the research within the larger context of the discipline; 
• and provide overall context for the research manuscript(s). 

The introduction should establish the central aim and themes of the research and explain how 
these are addressed in the various manuscripts making up the thesis. In some disciplines, a 
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separate literature review (possibly as a distinct manuscript) will be a stand-alone chapter, 
rather than be included in the Introduction; while in other disciplines, the literature review 
may be incorporated as part of the manuscripts. 

Methods (optional) 
If appropriate to the discipline, a discussion of methodology, either as its own chapter, a 
section in the Introduction or, depending on the context, a section in each individual 
manuscript can be a necessary part of the thesis. 

Transition 
The manuscripts should fit together in the thesis much as chapters would normally fit 
together in any thesis. Specifically, it needs to be clear to the reader how each manuscript 
included in the thesis contributes to the overall objectives of the thesis outlined in the abstract 
and introduction, and should tie each manuscript to the overall aims of the research project. 

There needs to be a clear and logical progression from one chapter to the next, so that the 
thesis functions as a complete and unified whole with a clear singular research project as its 
focus. How the author of the thesis accomplishes this task is at the discretion of the author, 
the Advisory Committee and, if available, the policies of the academic unit. 
It may be useful to have short transition sections appended either to the beginning or end of 
appropriate manuscripts that explain the progression from one manuscript to the next; 
however, this transition may also be accomplished in the introductory and concluding 
chapters. 

Manuscript(s)  
Each manuscript should have its own chapter. While the manuscript may be a published 
document, the format of the document in its role as a component of the thesis must be 
consistent with the thesis as a whole, regardless of the format in which the document was 
published (see comments on formatting above). 

The manuscript content may also differ from the published version, and may include 
additional tables, figures or text, as required to ensure clarity. The format of the manuscript 
would normally include a brief introduction and statement of the research problem; synthesis 
of the literature; description of research methods and study area (if applicable); analysis, and 
presentation and discussion of results. 

Manuscript length may vary and is at the discretion of the Advisory Committee, although the 
intent is to emulate the norms of publication or presentation in the discipline. 

Discussion and Conclusions  
The final chapter revisits the main contributions or findings of the research manuscript(s) 
within the broader context of the literature and discipline, linking the findings of each 
manuscript back to the literature identified in the introduction. In included, directions for 
future research are normally identified in this section, as well as any limitations to the 
research overall. 

Each thesis is required to contain a concluding section that relates the individual manuscripts, 
and the conclusions drawn in those manuscripts, to the overarching goal of the thesis. 
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Appendices and Supporting Documentation  
Material that is not part of the research manuscript(s) but deemed necessary by the student’s 
Advisory Committee as supporting documentation (e.g. research instruments; raw data 
summaries; copyright permissions, additional site descriptions, etc.) should be included in 
Appendices. 

If there are changes suggested to published manuscripts (i.e., chapters of the thesis) through 
the defence process, these changes may be addressed and included in a separate appendix at 
the end of the thesis, if copyright issues are a concern, or if it disrupts the flow of a published 
manuscript to make the changes within the published chapter itself. This consideration is for 
published manuscripts only. 

Although the Advisory Committee will discuss and approve the number and focus of 
manuscripts at the proposal stage, this may be modified by agreement of the committee as the 
research progresses. Such revisions must be approved by the supervisor and Advisory 
Committee. 

CO-AUTHORED MANUSCRIPTS
These can be included in the thesis, if acceptable to the student’s Advisory Committee and 
approved by the academic unit. The Advisory Committee will confirm that the student has 
made a substantial contribution to each of the manuscripts, and determine that the paper 
merits inclusion in the thesis. 

There is no limit to the number of co-authors.  

Expectations 
• In a manuscript-style thesis, it is expected that the author of the thesis will be the lead 

author on at least one manuscript included in the thesis. 
• The manuscript-style thesis may include both published and unpublished manuscripts. 

However, the publication status of each manuscript should be clearly indicated. 
• For each published article, a complete citation, including first and last page numbers 

and recognition of the copyright holder, should be printed at the beginning of the 
manuscript.  

• To assist the Examining Committee in assessing work involving multiple authors, the 
student should include an explicit statement in the thesis describing his/ her original 
contributions to the paper in detail, and justifying the inclusion of the paper in the 
thesis. Individual disciplines and academic units may require further acknowledgment 
of contributions. 

• Where there may be two students who will include the same manuscript in two 
separate theses, each student should acknowledge the existence of the other thesis, 
and the fact that the manuscript appears in both theses. 

Co-authors should understand obligations prior to thesis preparation 
There may be cases when the student, supervisor(s) and other research collaborators are co-
owners of the intellectual property presented within the thesis, and they may also be co-
authors of the manuscript(s). Prior to preparing the thesis, all associated individuals should 
understand their respective obligations related to data confidentiality (if applicable), 
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copyright, and authorship. The nature of these obligations will vary with discipline and with 
the specific policies of the academic unit. 

With the approval of the academic unit, the same manuscript may appear in more than one 
thesis if multiple students are co-authors on the manuscript, and each made a significant 
contribution to the research and preparation of the manuscript. 

Unpublished papers 
For a paper that has been submitted but not yet published, a statement concerning the status 
of any dealing or contemplated dealing with the copyright or the auspices under which the 
work was prepared should be printed at the beginning of the manuscript. 

Changes to original manuscript 
If the included manuscript differs in content from a published version of the manuscript, this 
difference should be briefly described in an addendum. If no content has changed from the 
published version, there should still be a statement that indicates that the document has been 
reformatted from the original version for inclusion in the thesis. There can be alternate ways 
in which to revise a manuscript that is presented as a chapter within a thesis. The manuscript 
itself may be revised, or an addendum explaining the modifications may be inserted within 
the thesis. 

REVIEW OF THE THESIS
The merits of the manuscript-style thesis will be judged on the criteria outlined at the 
beginning of this guide and by the defence processes outlined for all theses. The judgement 
of the thesis rests with the Examining Committee (Advisory Committee plus the External 
Examiner) and is independent of, and separate from, any judgement (favourable or 
unfavourable) related to the acceptance of individual papers for publication or presentation 
within the relevant discipline. 

Similar to all other theses, everything in the thesis is subject to review, criticism and possible 
revision following the oral defence. 

Notwithstanding the status of a manuscript considered for publication by other means, the 
form and content of the thesis must be deemed acceptable by the External Examiner and a 
majority of the Examining Committee in order for the student to complete the degree 
requirements. 

COPYRIGHT
It is the responsibility of the student and any co-authors of material included in the thesis to 
obtain from all copyright holders written permission to include copyrighted material in the 
thesis. Written permission must be obtained from any co-author who retains copyright, or 
from the person to whom the co-author has assigned copyright. 

Any payment which might be required by the rights holder(s) is the responsibility of the 
student. The thesis should indicate that copyrighted and/or co-authored material have been 
printed either “with permission” or “under license” (either by a statement in the preface or on 
the first page of each article). 
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Copies of the letters of permission or licenses must be available upon request and may be 
included within the thesis as appendices. Given this, it would be good practice for students to 
inform the journals to which they submit manuscripts that these manuscripts may eventually 
be included within a manuscript-style thesis. 

2.) General Requirements for Chemistry M.Sc. and Ph.D. Theses 

A thesis must be a coherent document that provides a systematic account of the research 
accomplished by the student. This document will include an introduction that outlines the general 
theme and the objectives, experimental or theoretical methods chapters appropriate for the 
research area, and discussion / conclusion chapter(s) that draw out the overall implications of the 
research. Additional requirements for including manuscripts in a thesis will be described below. 

The introductory chapter should outline the problem or research question, establish the purpose 
and objectives of the research, and explain how the thesis chapters address the purpose and 
objectives of the thesis. Sections describing the experimental, theoretical or computational 
methods may be required, and may be included as an appendix to the thesis. A student may 
combine the Discussion and Conclusion into one chapter, or present separate Discussion and 
Conclusion chapters. However, organized, the thesis must contain a comprehensive discussion of 
the student’s research. This thesis discussion should discuss – not simply review – the research 
presented in the thesis. The discussion should link the separate components of the research, relate 
the research to the topic as a whole, and describe how the thesis with its findings provides a 
distinct contribution to knowledge in the research area. 

A thesis is intended for a general scientific audience. Initially, this audience consists of the thesis 
examining committee and other members of the department. Most members of the thesis 
examining committee are usually not experts in the student’s research area. After the defense, the 
thesis audience typically consists of graduate students and other researchers who seek a detailed 
and expansive description of the research performed by the student. 

Chemistry theses must adhere to a comprehensive style guide such as the ACS Style Guide, with the 
proviso that University of Saskatchewan theses should be written in Canadian English. The 
advisory committee may approve the use of alternative styles. 

3.) Thesis Format: Traditional, Manuscript, or Mixed 

Acceptable theses can span the range from “traditional” format (chapter based), the so-called 
“manuscript” format (manuscripts in the place of chapters), or between these two extremes, 
with some combination of traditional chapters and journal manuscripts. 

A traditional thesis contains a series of chapters that outline the research contributions, in 
addition to the introduction, experimental and/or theoretical, discussion and conclusion chapters. 
The chapters are usually structured to reflect the natural themes or stages in the thesis project. 
The defining feature is that these chapters are written specifically for the thesis. 
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If some of the research performed specifically for the degree has been published or prepared by 
the student as one or more journal articles or as parts of books, these items may be included 
within the thesis, subject to conformity with the regulations of the College of Graduate and 
Postdoctoral Studies (sections 1a, 1b and 1c of this document) and the regulations of the 
Department of Chemistry (this document). 

When incorporating manuscript material, it is important to consider how the journal audience 
differs from the thesis audience. The primary research literature is usually written for a specialist 
audience (e.g. Journal of Organic Chemistry, Journal of Electron Spectroscopy and Related 
Phenomena, etc). Page limits and space limitations also force journal articles to be extremely 
concise. When including manuscripts in a thesis, the thesis author must integrate this concise 
specialist material into a thesis document suitable for a general scientific audience. This requires 
that the thesis author place special emphasis on the introductory, bridging and discussion 
chapters, where the author can integrate these disjoint materials to fit into a coherent thesis 
document. Candidates writing a “traditional” thesis should reflect on the audience for their thesis. 

The inclusion of manuscripts will depend on the student’s research and publication record, the 
relevance of the manuscripts to the thesis, and the student’s contribution to the authorship of 
the manuscripts. Manuscripts can be published journal articles, articles under review or in 
press, or articles in preparation. Book chapters or review articles can also be included, if 
appropriate. If the included manuscript differs in content from a published version of the 
manuscript, this difference should be briefly described in an addendum. If no content has 
changed from the published version, there should still be a statement that indicates that the 
document has been reformatted from the original version for inclusion in the thesis.

It is commonly assumed that a thesis that contains journal manuscripts will be easier to write than a 
“regular” thesis. It must be stressed that both kinds of theses are a challenge to write. In the case of 
a thesis that integrates journal manuscripts, significant effort is needed to write the appropriate 
introductory, bridging and discussion chapters to place the individually defined journal 
manuscripts into a coherent thesis document. Only a so-called “stapled thesis” – a crude facsimile 
of a thesis where several papers are “stapled” together, with brief introduction and conclusion 
chapters – could be called easy. However, this mediocre “stapled” approach is not appropriate for a 
Chemistry thesis. 

Thesis writing is often a formative process for many graduate students. Students with weak 
writing skills should be strongly discouraged from the additional challenge of integrating journal 
manuscripts into a thesis. Permission to include journal manuscripts in a thesis should be reserved 
for those students who have previously demonstrated superior writing abilities, including 
excellent composition and organization skills. 

4.) Specific Requirements for Including Manuscripts in Theses 

The thesis must be a coherent presentation of the candidate's research work, including an 
introduction that outlines the general theme and the objectives, experimental or theoretical 
methods chapters appropriate for the research area, text that sets the journal manuscripts in 
context and bridges these components, and combined or separate discussion and conclusion 
chapter(s) that draw out the overall implications of the research. The different chapters or 
sections must contribute to the general theme. 
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• The introductory chapter should outline the problem or research question, establish the 
purpose and objectives of the research, and explain how the journal manuscripts address 
the purpose and objectives. Each manuscript must contribute toward the overall theme 
that represents the thesis work. The introduction chapters should demonstrate how these 
themes are threaded throughout the thesis document. 

• There must be additional text that sets the context for the included manuscript material, 
draws out the overall implications of this work, and identifies how the included manuscripts 
relate to each other. It is also useful to alert the reader of overlap in the article chapters, 
such as in the literature reviews for each article. This should be described in an addendum 
if the included manuscript differs in content from the published version. If no content has 
changed from the published version, there should still be a statement that indicates that the 
document has been reformatted from the original version for inclusion in the thesis 

• For Chemistry theses, an expanded description of the experimental, theoretical or 
computational methods may be required, beyond the concise description usually provided 
in the journal manuscripts. A journal article usually contains only the minimum information 
required for a knowledgeable expert to reproduce the experiment, while a thesis description 
is more descriptive and didactic. If appropriate, the experimental chapter can be included 
as an appendix to the thesis. The thesis author should also consider how journal 
supplementary material will be handled. 

• The discussion  should discuss – not review – the research in the thesis. The discussion 
should link the separate manuscripts, relate the student’s research to the topic as a whole, 
and describe how the thesis with its findings provides a distinct contribution to knowledge 
in the research area. 

While it is desirable to avoid repetition, some repetition may be necessary in order to prepare a 
coherent thesis document. Each manuscript is likely to include experimental information and 
an introduction written for a specialist audience. The introduction, experimental and 
discussion chapters may need to repeat material from the journal manuscripts in order to 
provide a complete description of the thesis research. The presence of this overlapping 
material should not discourage the thesis author from writing a comprehensive introduction, 
experimental and discussion section aimed at a general scientific audience. It is helpful if the 
reader is alerted to duplication, where it occurs. 

If the content of a journal manuscript has been altered from the published version in preparing the 
thesis, these differences should be described. Correction and maturation of ideas is a consequence 
of the scientific method, and should be part of the scientific discussion of the thesis. 

Formatting and Style: 
• Journal manuscripts are normally reformatted as traditional thesis chapters (font, line 

spacing, figure conventions, etc), but may be included in the format of the published 
article, if permitted by the journal and with the approval of the advisory committee. The 
entire thesis should be assigned sequential page numbers, including those pages that 
contain published material presented in original journal form. 

• Chemistry theses must adhere to a comprehensive style guide such as the ACS Style 
Guide, with the proviso that University of Saskatchewan theses should be written in 
Canadian English. The advisory committee may approve the use of alternative styles. For 
example, individual manuscripts, such as those published in American or British journals, 
may be written to the style guidelines or spelling conventions of the journal of publication. 
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Other Requirements: 
• Included journal manuscripts must be dominated by the intellectual effort of the student. 

To include a manuscript, the student must have performed experimental, computational 
or theoretical work described in the manuscript, as well as reduction or analysis of these 
results. The student must also have contributed to the writing of this manuscript, in a 
defined and demonstrable manner.  

• Members of the advisory committee and others involved in the research may, as 
appropriate, be listed as authors on the manuscripts. However, the student should have 
been the primary contributor to these manuscripts. This fact would normally be reflected 
in the authorship listing, as appropriate for the journal or the sub-discipline. 

• The student must obtain written permission to include published works or works 
submitted for publication from the copyright holder. The thesis must follow the copyright 
instructions of the publisher(s), including publisher rules for including their copyrighted 
work in the University of Saskatchewan electronic thesis database. 

• If the material has been co-authored, the student must obtain written permission from the 
co- authors. When multiple-authorship occurs, there must be a preface statement in the 
thesis that clearly outlines the roles of the respective authors, and clarifies the extent and 
nature of the student’s contribution to the paper, including the student’s role in the 
writing of the manuscript. The student’s original contributions must be clearly indicated, 
justifying the work's inclusion in the main body of the thesis. Co-authors should 
demonstrate their agreement with this statement to indicate that they concur with the 
evaluation of the roles and contributions of the various authors. In exceptional 
circumstances, the same manuscript may be included in more than one thesis, provided 
that each student’s contributions are substantial and the statements of authorship role and 
contributions consistently reflect these roles. 

• The included journal manuscripts should have been specifically performed on this thesis 
research. Any perceived overlap with work performed before the start of the graduate 
degree must be fully described in the preface to each manuscript. 

• In light of the above, and in rare circumstances, there may be two students who intend to 
include the same manuscript in two separate theses. Each student should acknowledge 
the existence of the other thesis, and the fact that the manuscript appears in both theses. 

References 
This document was prepared with material from thesis preparation guides of McMaster 
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http://www.uoguelph.ca/geography/grad/PhD_proposal_thesis.shtml
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Checklist for Requesting Permission to Write a Thesis 

This completed checklist must be submitted along with your proposed thesis summary, when a 
student is requesting ‘approval to write’ their thesis.  Please review the Department of 
Chemistry’s Departmental Policy and Procedures on M.Sc. and Ph.D. theses as well as the 
relevant sections of the College of Graduate and Postdoctoral Studies Policies and Procedures 
Manual and thesis preparation instructions. 

The thesis summary is not simply the proposed table of contents, but rather provides a detailed 
description of the contents of the thesis. 

Please discuss the inclusion of journal manuscripts with your supervisor. Permission to 
include journal manuscripts in a thesis may be granted by the student’s advisory committee, 
upon the recommendation and assent of the supervisor. 

Checklist for submitting a thesis summary: 

Proposed Thesis Style (check one) 
 Traditional chapter-based thesis 
 A thesis that combine traditional chapters with manuscripts 
 A manuscript-style thesis 

Required for all thesis summary submissions: 
 A complete thesis summary consisting of: 

 A draft thesis title and abstract that conforms to CGPS polciies on length 
 A list of chapters and a short description of their contents 
 Outline of the introductory chapter, identifying the purpose and objectives of 
the research, and the background and scope material to be covered. 
 A description of how experimental, computational or theoretical material will 
be presented in the thesis 
 An outline of the discussion and conclusion chapter(s). This outline shall indicate 
how the individual chapters will fit together to form a complete thesis. 

For theses containing material in manuscript form: 
 A list of manuscripts that will be included in the thesis 
 A description of the candidate’s contributions to the research and writing of each 
manuscript 
 A declaration that the co-authors of the manuscripts agree to their inclusion in 
the candidate’s thesis, and agree with the description of the roles and contributions 
of the authors. 
 A declaration that the manuscripts were performed for the thesis research, or 
overlap with work performed before the start of the graduate degree is described 
fully. 
 A description of how the candidate proposes to structure the introduction 
and discussion, as well as text that introduces each chapter, in order to link the 
separate manuscripts into a coherent PhD thesis. 
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Required Material from Supervisor (normally provided to the AC to accompany a student’s 
thesis summary and the thesis request checklist)

The supervisor will indicate that: 
• They support the candidate’s proposed thesis format choice (traditional, mixed, etc) 
• They concur with the candidate’s description of the candidate’s contributions to the 

research and writing of each manuscript 
• They agree to the description of the roles and contributions of the co-authors. 
• They agree to the accuracy of the declaration that the manuscripts were performed for 

the thesis research, or overlap with work performed before the start of the graduate 
degree is described fully. 

The supervisor should comment on the student’s writing skills relative to the challenges of their 
thesis format choice. 

Advisory Committee Discussion 

The Advisory Committee will evaluate this request on the basis of their evaluation of a thesis 
summary that indicates the scope of manuscript material to be included, and that shows that 
appropriate introductory, discussion and supporting material will be included. 

The advisory committee must evaluate that the student’s proposed thesis summary has sufficient 
original (non-manuscript) material to allow the student to demonstrate sufficient competence in 
scientific writing. The basis of the advisory committee’s decision, addressing the evaluation 
criteria, should be documented in the advisory committee minutes. 


